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Motor Vehicle Record Driver Eligibility Criteria 

Because one of our company’s top priorities is to keep our employees and others safe, we have stringent fleet 
safety standards for employees (and non-employees where applicable) who operate any vehicle in the course of 
employment. This includes the thorough review of motor vehicle records to ensure that only qualified drivers are 
permitted to operate a vehicle for our business purposes. 

We will conduct a motor vehicle review for: 

• All new hires prior to being approved to operate a vehicle, and annually thereafter; 

• Employees assigned a company vehicle who possess a commercial license (Class A and B) or non-
commercial license (Class C); 

• Employees pre-approved to use a company vehicle on an incidental basis or pre-approved for use 
of rental vehicle; 

• Employees who drive their personal vehicles for pre-approved business purposes as defined by 
the IRS; 

• Spouses of employees who have been granted personal use benefit; and 

• Employees involved in an accident. 

The motor vehicle reviews will cover employees’ driving history over the prior 5-year period. 

Driver Eligibility Requirements 

All drivers must meet our Driver Eligibility Requirements. Failure to meet these standards may disqualify drivers 
from operating vehicles while performing company business. 

Eligible drivers should: 

• Be at least 20 years old. 

• Have at least 3 years driving experience. 

• Have an acceptable driving record. 

• Have a valid class driver’s license for the type of vehicle being operated. 

• Be familiar with the vehicles to be used or given instruction prior to driving vehicles. 

• Follow all fleet safety policies. 

Drivers under the age of 26 will be limited to operating a private passenger vehicle or light truck. 

Acceptable Driving Record Means: 

• No major violations in the last five years 

• Maximum of two minor moving violations in the last three years with no at-fault accidents 

• Maximum of one at-fault accident in the last 3 years 



 

 

       

  
 

   

    

   

   

   

  

  

    

   

   

   

    

   

    

   

   

    

   

  

  
   

  

   

   

  

 

  

A major violation is a citation that involves: 

• Driving with a suspended license (does not apply to non-driving related suspensions if the current 
status of the license is valid) 

• Speeding in school zone 

• Speed in excess of speed limit by 20 miles per hour (MPH) or more 

• Speed in excess of speed limit by 15 MPH miles per hour or more by a driver under age 26 

• Speeding in a construction zone in excess of speed limit by 10 MPH or more 

• Racing 

• Passing a stopped school bus 

• Reckless driving / Careless operation 

• DUI - alcohol or drugs 

• Negligent driving 

• Vehicular homicide 

• Involuntary manslaughter 

• Eluding an officer / Evading arrest 

• Assault with a motor vehicle 

• Unauthorized use of a motor vehicle 

• Any distracted driver violation involving the use of a phone 

• Hit and Run (aka Hit/Skip) / Leaving the scene of an accident 

• Driving without a license 

• Grand larceny 

Minor violations: 

Any moving traffic citation (speeding less than 20 MPH above the posted limit, failure to stop or yield, improper 
lane change, etc.) other than a major violation. 

The following are not moving citations: 

• Motor vehicle equipment, load, or size requirements 

• Improper display or failure to display license plates 

• Failure to sign or display registration card 



  

 

  
 

 

 

 

 

   

           

                       
                         

                      
                  
                         
                       

                         
                            
                       

                        
        

__________________________________________________________________________________________ 

________________________________________________________ _______________________________ 

I acknowledge that I have received a written copy of the Driver Eligibility Requirements, that I fully understand the 
terms of this policy, that I agree to abide by these terms, and that I am willing to accept the consequences of failing to 
follow the policy. 

Employee Name (printed) 

Employee Signature Date 

The materials provided to you are only samples and are provided for informational purposes only. The sample forms, policies a nd procedures are not 
customized for your business or your industry and may not be adequate or appropriate for your circumstances. The way in which you create and implement 
your forms, policies and procedures will have significant legal, tax, and other implications for your business, and you shoul d always consult with your own 
attorney, accountant, and other business advisors before implementing such forms, policies, or procedures. The information, m ethods and suggestions 
provided to you are not to be considered or taken as legal, tax, or any other professional advice. Westfie ld®, a registered trademark of Ohio Farmers 
Insurance Company, accepts no responsibility whatsoever for providing these materials to you or for your use of them, regardless of whether you modify 
them. Moreover, materials provided to you are not to be construed as any kind of approval or certification by Westfield that you have adequately mitigated 
the risks of your business, whether as an employer or as a provider of goods or services. Westfield does not accept any oblig ation to update you or revise 
the materials, regardless of any changes in applicable law, events affecting your business or industry, or any other circumstances. Adoption of the materials 
or any provisions contained therein does not necessarily qualify you for insurance policies or coverages. Please contact your Westfield agent if you have any 
questions about your insurance policies and/or coverages. 
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